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Continuing Professional Competencies Program

Detailed Activity Record

Instructions:

As part of CIPHI’s Continuing Professional Competencies (CPC) Program, members are required to report professional development hours (PDHs) annually by December 31st starting in 2010. 

For more details on the professional development requirements, please refer to the CPC Program Reference Guide Release 1.1. If you have any questions about the form or the CPC Program in general, please contact us at cpcprogram@ciphi.ca.
This MS Word version of the Detailed Activity Record will be replaced by an online tool in mid 2010. You can use the MS Word version to keep track of your activities until the online version is ready. You can then transfer your PDHs into the online version for submission by December 31st, 2010.
Please complete the fields below. The fields will expand once you start typing into them, so there will be sufficient space to add all of your PD information. 
Your PD Information:

	From (yyyy-mm-dd):           
	To (yyyy-mm-dd):           

	Name:           
	Certificate #:           



1. Professional Practice: Maximum 50 PDHs per year (15 hours of Professional Practice = 1 PDH)

	Date

(yyyy-mm-dd)
	Description/Title of Completed Activities
	Organizer /Provider
	PDHs Earned
	PDHs Claimed
	PDHs Carried Over to Next Period
	Supporting Documentation Available 

	     
	     
	     
	     
	     
	     
	 FORMDROPDOWN 




Other Activities: Maximum 30 PDHs per year
	2. Formal Activity: Courses through universities, colleges, employers, industry, technical societies. If no evaluation, activity must be greater than ½ day. 1 hour  = 1 PDH; 1 CEU = 10 PDHs; Maximum 30 PDHs/year

	Date

(yyyy-mm-dd)
	Description/Title of Completed Activities
	Organizer /Provider
	PDHs Earned
	PDHs Claimed
	PDHs Carried Over to Next Period
	Supporting Documentation Available 

	     
	     
	     
	     
	     
	     
	 FORMDROPDOWN 


	     
	     
	     
	     
	     
	     
	 FORMDROPDOWN 


	     
	     
	     
	     
	     
	     
	 FORMDROPDOWN 


	     
	     
	     
	     
	     
	     
	 FORMDROPDOWN 


	     
	     
	     
	     
	     
	     
	 FORMDROPDOWN 


	
	
	
	     
	     
	     
	 FORMDROPDOWN 


	
	
	
	     
	     
	     
	 FORMDROPDOWN 


	
	
	
	     
	     
	     
	 FORMDROPDOWN 



	3. Informal Activity: Self-directed study, attendance at conferences/meetings, discussion with peers, seminars/ technical presentations/workshops (if less than ½ day). 1 hour  = 1 PDH; Maximum 30 PDHs/year

	Date

(yyyy-mm-dd)
	Description/Title of Completed Activities
	Organizer /Provider
	PDHs Earned
	PDHs Claimed
	PDHs Carried Over to Next Period
	Supporting Documentation Available 

	     
	     
	     
	     
	     
	     
	 FORMDROPDOWN 


	     
	     
	     
	     
	     
	     
	 FORMDROPDOWN 


	     
	     
	     
	     
	     
	     
	 FORMDROPDOWN 


	     
	     
	     
	     
	     
	     
	 FORMDROPDOWN 


	     
	     
	     
	     
	     
	     
	 FORMDROPDOWN 


	
	
	
	     
	     
	     
	 FORMDROPDOWN 


	
	
	
	     
	     
	     
	 FORMDROPDOWN 


	
	
	
	     
	     
	     
	 FORMDROPDOWN 



	4. Participation: Mentoring, public boards, technical/professional committees or societies, community involvement. 
1 hour  = 1 PDH; Maximum 20 PDHs/year

	Date

(yyyy-mm-dd)
	Description/Title of Completed Activities
	Organizer /Provider
	PDHs Earned
	PDHs Claimed
	PDHs Carried Over to Next Period
	Supporting Documentation Available 

	     
	     
	     
	     
	     
	     
	 FORMDROPDOWN 


	     
	     
	     
	     
	     
	     
	 FORMDROPDOWN 


	     
	     
	     
	     
	     
	     
	 FORMDROPDOWN 


	     
	     
	     
	     
	     
	     
	 FORMDROPDOWN 


	     
	     
	     
	     
	     
	     
	 FORMDROPDOWN 


	
	
	
	     
	     
	     
	 FORMDROPDOWN 


	
	
	
	     
	     
	     
	 FORMDROPDOWN 


	
	
	
	     
	     
	     
	 FORMDROPDOWN 


	
	
	
	     
	     
	     
	 FORMDROPDOWN 



	5. Presentations: Technical/professional presentations at conferences/meetings, courses/workshops. 
1 hour  = 1 PDH; Maximum 20 PDHs/year

	Date

(yyyy-mm-dd)
	Description/Title of Completed Activities
	Organizer /Provider
	PDHs Earned
	PDHs Claimed
	PDHs Carried Over to Next Period
	Supporting Documentation Available 

	     
	     
	     
	     
	     
	     
	 FORMDROPDOWN 


	     
	     
	     
	     
	     
	     
	 FORMDROPDOWN 


	     
	     
	     
	     
	     
	     
	 FORMDROPDOWN 


	     
	     
	     
	     
	     
	     
	 FORMDROPDOWN 


	     
	     
	     
	     
	     
	     
	 FORMDROPDOWN 


	
	
	
	     
	     
	     
	 FORMDROPDOWN 


	
	
	
	     
	     
	     
	 FORMDROPDOWN 


	
	
	
	     
	     
	     
	 FORMDROPDOWN 


	
	
	
	     
	     
	     
	 FORMDROPDOWN 



	6. Contributions to Knowledge and Reflective Practice: 1 hour Development of published codes or standards = 1 PDH; 1 hour Committee work = 1 PDH; 1 Article published in peer-reviewed journal = 15 PDHS; 1 Thesis dissertation = 30 PDHs; 1 Published book = 60 PDHs; 1 Article published in non-reviewed journal = 10 PDHs (Maximum 10 PDHs/year); 1 hour Review of articles for publication = 1 PDH (Maximum 10 PDHs/year); 1 hour of editing articles for publication = 1 PDH; Completing the CPC competency self assessment = 5 PDHs per year

	Date

(yyyy-mm-dd)
	Description/Title of Completed Activities
	Organizer /Provider
	PDHs Earned
	PDHs Claimed
	PDHs Carried Over to Next Period
	Supporting Documentation Available 

	     
	     
	     
	     
	     
	     
	 FORMDROPDOWN 


	     
	     
	     
	     
	     
	     
	 FORMDROPDOWN 


	     
	     
	     
	     
	     
	     
	 FORMDROPDOWN 


	     
	     
	     
	     
	     
	     
	 FORMDROPDOWN 


	     
	     
	     
	     
	     
	     
	 FORMDROPDOWN 


	
	
	
	     
	     
	     
	 FORMDROPDOWN 


	
	
	
	     
	     
	     
	 FORMDROPDOWN 


	
	
	
	     
	     
	     
	 FORMDROPDOWN 


	
	
	
	     
	     
	     
	 FORMDROPDOWN 



	Total for all Activities during Period
	PDHs Earned
	PDHs Claimed
	PDHs Carried Over to Next Period

	
	     
	     
	     


     

 FORMTEXT 
     

 FORMTEXT 
       



     

 FORMTEXT 
     

 FORMTEXT 
     
                   Signed                                                             Dated

Other Notes and Comments:

     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
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